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Public Tes�mony in Idaho’s Legisla�ve Process 
Idaho has an open legislative process. All committee action on Administrative Rules and Legislation that has 

been assigned a bill number is conducted in open session. Once one of the above items has been introduced, 

it is assigned to a standing committee for study and consideration. The committee Chair determines when it 

is scheduled for a hearing. Public testimony is permitted at most committee meetings. 

Step 1 - Before a committee meeting 
Please review our “Testifying Before Legislative Committees” page and meeting protocols before 
registering to testify before a committee. 

Step 2 – Sign up for a ZOOM account 
If you do not already have a ZOOM account, please sign up ahead of the meeting  https://zoom.us/   

 

Important: when signing up for your zoom account you will be required to enter an email address.  The 
email address you use when creating your zoom account must be the same email address you will use 
when registering to testifying on a bill. 
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Step 3 – Loca�ng the Commitee / Bill(s) available for Tes�mony 
Find out which committee(s) will be hearing your bill(s). This information is found on the Senate and 
House committee agendas published to the legislative website or by selecting the committee from the 
House or Senate Standing Committee(s) page and clicking on the Testimony Registration (REMOTE & IN 
PERSON) tab. 
Senate Committees –   https://legislature.idaho.gov/committees/senatecommittees/  
House Committees – https://legislature.idaho.gov/committees/housecommittees/  

Step 4 – Registra�on Requirements 

Those wishing to testify remotely must be a resident of Idaho and have a physical address in Idaho.  

There are five (5) manners in which you can register: 

For or Against – (No written testimony and will not be testifying before the committee) 
In-Person – (Will be testifying before the committee In-Person) 
Phone – (Will be testifying before the committee by phone) 
Remote / Virtual – (Will be testifying before the committee remotely via ZOOM) 
Written Testimony Only – (Will not be testifying before the committee) 

At the time of registration, you will be required to provide the following information; please have this 

information available before starting the registration process. If testifying by phone, please include the 
phone number you will be calling from when registering. 

• First and last name. 
• Email and physical address. 
• What organization you are representing, if any. 
• Whether you are testifying in-person, virtually or by phone. 
• Whether you are “For” or “Against” the legislation. 
• If testifying by phone, include the phone number you will be calling from. 

Step 5 – Register to Testify  
From the Agenda: Click on the “Register to Testify” link. 
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Results: 

You will be taken directly to the Remote Testimony Registration page. The bill(s) available for public 

testimony are listed (you may need to scroll down to view the available bill(s).) 

 

OR:    From the House or Senate Standing Committee page: 

On the House or Senate Standing Committee page select the committee that is hearing your bill(s) 
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Results: 

You will be taken to the selected House or Senate Standing committee page and will be on the 

“Meetings” tab, select the Testimony Registration (REMOTE & IN PERSON) tab. The bill(s) available 

for public testimony are listed (you may need to scroll down to view the available bill(s).) 

 

From the Remote Testimony Registration page, the bill(s) available for public testimony are listed (you 
may need to scroll down to view the available bill(s)). Locate the bill and click on the “Register to Testify 

(Remote or In-Person)” button.  Note: If you wish to testify on multiple bills you will need to register for 

each one individually.  

Reminder: Those wishing to testify remotely must be a resident of Idaho and have a physical address 
in Idaho. 

 



 

Page | 5 
 

Results: You will be taken to the Remote Testimony Registration form.  Select the “manner in which 
you want to testify”. 

 

Once you have selected the “Manner in which you testify”, the Constituent Information form is 

displayed.  All fields with a red asterisk (*) must be completed, you must check / agree to the website 

privacy policies and meeting protocols before you can submit the registration. 

Written Testimony is not required; however, we encourage you to enter your testimony so the 

committee has it in the event of technical issues or in the event there are many testifiers, and the 

chairman cannot get to all testifiers the committee will have your testimony. 

Reminder: On the Constituent Information registration form you must enter the same email address as 
what you use for your ZOOM account. 
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After all, “required” fields have been completed and you have checked that you have read, understand, 

and agree to the privacy policy and meeting protocols, click the Submit / Register button. 

You will get the following confirmation that your submission / registration was successful and that you 

will be receiving a confirmation email for your registration. This confirmation screen is only displayed 

for 30 seconds, you will then be taken back to the Legislatures home screen.  If you wish to testify on 

additional bills, please follow the same instructions starting on page 1. 
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At the time the “Submit / Register” button is clicked, an email confirmation is sent to the email address 

entered on the Constituient Information form, DO NOT  lose or delete this email, you will need it the day of 
the meeting; an email confirmation is also submitted to the secretary of the committee.  Below are examples 

of the emails submitted. 
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Confirmation email sent to the person who registered. Note, there are also instructions in the 
confirmation email with much of the same information as in this document, in addition, the 

confirmation email will list how you registered to testify, the committee, the bill number and the date 

and time of the committee meeting. 

 

 

Confirmation email sent to the committee secretary: 

 

From this point forward instructions will be for remote testifiers (Phone” and /or Remote / Virtual) 

testifiers.  On-line “In Person” registration allows you to skip the step of signing-up at the Capitol the 

day of the meeting and it automatically places your name in the application the Chairman utilizes for 

testifiers.  
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Step 1 – On the Day of the Mee�ng 

Locate the confirmation email sent when you registered to testify, click on the “Join Webinar” link. 

 

 

Step 2 – Follow the ZOOM instruction / prompts to join the meeting. 

 

 

After successfully following the instructions / prompts on the ZOOM screen(s) you will be in the committee 
meeting as an attendee and will either see / hear the members of the committee or the audience (depends on 

the camera angle at the time you join).  
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Step – 3 - When the chairman calls your name and when prompted 

1. Click “Join as Panelist” (if you select “Stay as Attendee,” you will not be able to testify). 
2. You may briefly see a “Rejoining” message as the host promotes you to a panelist. 
3. Your microphone will be unmuted automatically, but depending on your device, you may 

need to manually unmute yourself. 
4. Click “Start My Video” when prompted. 

Examples of most common prompts: 

        
 
Note:  If “Stay as Attendee” is selected instead of “Join as Panelist” you will not be promoted to testify, and 
the Chairman application will place an “NR” behind your name indicating you did not respond; The 
chairman will have the opportunity to try you again later. 
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After selecting “Join as Panelist” a screen will display for a few seconds; “Rejoining” and “The host as 
promoted you to a panelist”.  Note: Depending on your internet speed this could take a few seconds.    

 

 
 

After you “Rejoin” the meeting (screen above), the chairman application will automatically unmutes your 
device (depending on your device, you may be prompted to unmute yourself), if you do not unmute the 
Chairman application will place an “NR” behind your name indicating you did not respond to the prompt; 
The chairman will have the opportunity to try you again later. 
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After the host automatically “unmutes” your device (screen above), you wil be prompted to start your video 
and the chairman will be prompted to start the timer.  Note: the chairman may start the timer as soon as 

you are unmuted.   

 

Click on Start My Video. 

 
  

  

Step – 4 - The timer Starts: 

• Green light: Your testimony time has started. 
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• Yellow light (15 seconds left): Time is almost up; please wrap up your testimony. 

 

 

• Red light: Time is up, but you will remain available for questions until the Chairman 
moves you back to an attendee. 

  

 


